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Proclaim the Gospel. 

 
Build Connections. 

 
We do this to continue the work of our Lord and Savior Jesus Christ. 

 
Teach the Word. 

 
Worship God.  

 
Strengthen Families. 

 
Serve Others.  

 
Make Disciples. 

 
 
 

 
ransform the community and our world one life at a time by communicating the teaching 
of Christ. 
 
evitalize our congregation through fellowship and activities to grow a vital church. 
 
nspire individuals to be more like Christ through prayer and worship. 
 
urture our congregation and community who are in need of care and comfort as they 
endure trying times. 
 
mprove the world around us by pursuing justice, equality, compassion, and mercy. 
 
each the Word of God to our congregation and our community so they may deepen their 
understanding of God's grace and experience spiritual renewal. 
 
ield to the will of God in active pursuit of a grace-filled life of holiness and leadership
 

N 

Y 
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TRINITY UNITED METHODIST CHURCH LAY LEADERS 
CODE OF CONDUCT 

 
Trinity United Methodist Church, Emmitsburg, Maryland, welcomes all who wish to worship 

with us. As a congregation of Disciples of Christ, we actively seek to do those things that 

uphold the Holy Scripture and the traditions of the United Methodist Church. In affirming the 

Great Commission to share the Word of God and the Teachings of His Son and to make 

Disciples, we embrace all people and treat all people with respect and dignity. Christ teaches us: 

“By this all people will know that you are my disciples, if you have love for one another.” (John 

13:35). As we seek to understand and navigate the ever-growing complexities of the world 

around us, we rely first and foremost on the Holy Scripture to guide us, along with the 

traditions of the United Methodist Church, our God given reason, and our personal experiences 

as Christians. And at all times, in all situations, we remember the Great Commandment, of 

which John Wesley said: “I observed: 'Love is the fulfilling of the law, the end of the 

commandment.' It is not only 'the first and great' command, but all the commandments in one." 
 

In promulgating this Code of Conduct we the congregation of Trinity United Methodist Church 

(TUMC) affirm our support for all those who answer the call to lead us and embrace them as a 

blessing on our church family. The congregation relies on them to provide spiritual and policy 

direction on a variety of important issues. For this reason, we believe that it is essential that all 

those who serve as lay leaders (non-clergy individuals chosen by the church to hold leadership 

positions) exemplify the highest standards of Christian life. The purpose of this Code is to 

provide detailed and transparent guidance regarding our expectations for leaders at Trinity 

UMC. After much discernment, we hold the expectations that our lay leadership should be 

accountable to the Trinity’s congregation and the Baltimore Washington Conference of the 

United Methodist Church, good stewards of Trinity’s physical and fiscal gifts, pursue the 

general welfare of our local church and the local community, conduct their personal and 

professional lives with the highest integrity and following the example set by Jesus Christ.  
 

Undergirding this Code is an established set of guiding principles that are firmly rooted in the 

Holy Scripture, the teachings of John Wesley, the traditions of the United Methodist Church 

and in our Book of Discipline and Book of Resolutions, as well as in our church’s Mission and 

Vision.  
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SCOPE OF POLICY 

All non-clergy leaders at Trinity UMC are subject to the provisions of this Policy’s Code of 
Conduct. A lay leader is defined as a full and practicing member of a TUMC congregation who 
is not an active member of the clergy or an individual who is neither a TUMC member nor 
active clergy who holds a leadership position at TUMC and works with the church pastor to 
fulfill the institution’s mission and vision. For the purpose of this policy, lay leaders include 
committee chairs, church council chair, church council members, lay leader to the annual 
conference, recording secretaries, church treasurer, certified lay servants, certified lay ministers, 
and others deemed “leaders” by Trinity’s Staff Parish Relations Committee. While we recognize 
certified lay ministers, lay servants, and lay leaders to the annual conference as discrete 
positions in the United Methodist Church, they are also included in the Policy’s definition of 
“lay leaders.” UMC Clergy who are performing duties in their capacity as the Pastor of record 
at Trinity UMC are exempt from this policy as they undergo mandatory training through the 
Baltimore-Washington Conference. Independent Contractors are exempt from this policy but 
must fulfill all requirements of their contract, including morals clauses.  

 
While only lay leaders are subject to this policy and the associated training, all members of 
Trinity UMC 18 years of age and older are welcome and encouraged to attend training sessions.  
 
This Code of Conduct covers the behavior of all lay leaders in their roles as leaders of Trinity 
United Methodist Church, including at all church gatherings, committee meetings, study group, 
electronic communications, and other private correspondences. We further believe that our 
private lives have an inseparable connection to our public lives. Therefore, we have the 
expectation that lay leaders will conduct their personal lives full of the spirit of Christ. As is 
written in 1 Peter 1:15, “As he who called you is holy, you also be holy in all your conduct.”  

As Leaders of Trinity United Methodist Church: 
 

We believe that by God’s grace we receive the gifts of faith and our salvation. 

We embrace the living Triune of the Father, Son, and Holy Spirit. 
We believe in the primacy of the Holy Scripture, understand through reason and experience. 

We faithfully serve God. 

We make disciples for Jesus Christ. 
We open our hearts to the Holy Spirit. 
We honor our Wesleyan traditions. 

We dedicate ourselves to the well-being of our fellow congregants. 
We pledge to actively engage in helping those in need. 

We pursue our church’s mission and vision.	
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VALUES 

The Congregation of Trinity United Methodist Church, Emmitsburg, Maryland believes that 
our lay leaders should guide our church by serving God the Father, living lives that strive to 
emulate His Son, Jesus Christ, ministering to the membership of Trinity, and supporting the 
local community. The values below are those we hold to be essential to fulfilling our church’s 
mission and vision. 

Respect and Dignity:  
"For just as the body is one and has many members, and all the members of the body, though many, are 

one body, so it is with Christ." (1 Corinthians, 12:12) "If one member suffers, all suffer together with it; if 
one member is honored, all rejoice together with it." (1 Corinthians 12:26). 

 
Trinity lay leaders follow Christ’s example in acting with integrity and compassion in all 
relationships with others. Leaders set an example for the congregation and community in their 
commitment to acting in ways that respects diversity and is inclusive all of God’s children 
regardless of gender, race, cultural and ethnic background, disability, or lifestyles.  
 
Leaders will not engage in conduct that is abusive, threatening, intimidating, demeaning 
exploitative, or harassing. Trinity leaders avoid behavior that is manipulative, racist, sexist, or 
materially interferes with the moral or legal rights of others. 

 
Professionalism:  
“Do not be conformed to this world, but be transformed by the renewal of your mind, that by testing you 

may discern what is the will of God, what is good and acceptable and perfect.” (Romans 12:2) 
 
Church leaders at Trinity conduct themselves with professionalism as they pursue the mission 
and vision of the church and in their interactions with congregants, the Pastor and staff, and the 
community at large. During all formal and informal meetings and in all communications, lay 
leaders are courteous, respectful, inclusive, honest, responsible, mentoring, collaborative, and 
discrete where appropriate. 
 
Protection of the Vulnerable:  

“Give justice to the weak and the fatherless; maintain the right of the afflicted and the destitute. Rescue 
the weak and the needy; deliver them from the hand of the wicked.” (Psalms 82:3-4) 

 
It is a sacred duty of all lay leaders at Trinity United Methodist Church to protect the 
congregation’s vulnerable members and attendees, including but not limited to children and 
adults who are mentally (including psychologically and emotionally), developmentally, or 
physical unable to fully protect themselves. All church lay leaders must comply with and help 
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enforce Trinity’s Safe Sanctuaries Policy at all times. All leaders at Trinity must complete the 
Church’s Safe Sanctuaries training. Refer to Trinity’s Safe Sanctuaries Policy.  
 

Trust and Transparency in Communications and Technology:  
"Whoever can be trusted with very little can also be trusted with much, and whoever is dishonest with 

very little will also be dishonest with much." (Luke 16:10) 
 
The purpose of communication technology is to support and serve the congregation, Pastor, 
and staff by connecting each other and by connecting congregants to the life and work of the 
church. The church also uses communications technology to convey information to the 
Baltimore-Washington Conference, other religious and non-religious organizations, the local 
community, and communities beyond our local one.  

 
The content of all communications generated by Trinity lay leaders will be respectful in tone 
and content and appropriate for the intended audience. Where appropriate, leaders should 
consult with the Pastor or Council chair or other leaders to ensure the accuracy and timeliness 
of the content.  
 
The church uses various types of communications technologies to convey church related 
content, including but not limited to email, text, the church website, social media, videography, 
streaming videography, digital images, as well as traditional methods of communication such 
as surface mail, telephone, written correspondences, or printed images. The technologies used 
to convey the information will be accessible to the intended audience without excessive 
complexities.  
 
Periodically, church leaders will utilize paid or free advertising to communicate church events 
or church news to the local community. All advertising, whether paid or free, must be approved 
by the Pastor.  
 
Leaders will not use church communications or communications technology for the following 
purposes: 

• Distributing of information or using church communications technology for personal 
gain or for any non-church advertising purpose.  

 
• Disseminating of confidential information where not appropriate.  

 
• Altering church communications, such as on the church’s website, without the approval 

of the Pastor, Council chair, or SPRC chair. 
 

• Engaging in communications, whether written, visual, or audio, that can be offensive to 
the ‘average’ person. 
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• Conveying information that is knowingly inaccurate, defamatory, denigrating, 

discriminating, harassing, exploitive, threatening, harmful or likely to produce harm, or 
in any way inconsistent with this Code of Conduct and the Mission and Vision of Trinity 
United Methodist Church. 

 
Stewardship of Church Assets:  

“The earth and everything in it, the world and its inhabitants, belong to the Lord.” (Psalms 24:1) 
 
Stewardship is the proactive effort of leaders to use the gifts that God has given our church to 
pursue His work in the world. Trinity is blessed to have ample resources that include the 
monetary funds held in various bank accounts, investment and endowment accounts, and 
insurance policies. In addition, church assets include the church building and grounds, interior 
furnishings, electronics, and a miscellany of other property. Leaders at Trinity are expected to 
be good stewards of all church resources, ensuring that they are properly managed and 
maintained. All actions taken on behalf of the church by leaders must follow church policies 
and procedures to ensure accountability. Leaders should conduct church affairs with 
professionalism, competence, and fiduciary probity, remembering that all local church 
properties and resources are held in trust for the Baltimore-Washington Conference, per The 
Book of Discipline.  Based on the United Methodist Church’s connectional structure, this local 
church, as with all UMC affiliated organizations, holds no title to any property. Church leaders 
also have the duty to report any mismanagement of church assets to the Pastor, the Finance 
Chair, the SPRC chair, the Council Chair, or the District Superintendent of the Frederick 
District of the Baltimore-Washington Conference. 

 
Ensuring Sound Accounting Procedures:  

“If you are faithful in little things, you will be faithful in large ones. But if you are dishonest in little 
things, you won’t be honest with greater responsibilities. And if you are untrustworthy about worldly 

wealth, who will trust you with the true riches of heaven?” (Luke 16:10-11). 
 
Trinity leaders who have financial responsibilities have a fiduciary duty to provide intentional 
care and oversight of the church’s monetary assets and investments. Individuals who hold such 
positions including but not limited to committee chairs, the Treasurer, Finance and Endowment 
committee chairs, individuals collecting or counting offerings or other collected monies, follow 
established procedures for financial expenditures, disbursements, and the recording of financial 
transactions. Leaders must work to ensure that all financial transactions follow generally 
accepted accounting procedures and the church’s internal accounting procedures. All 
transactions should be commensurate with sound stewardship of the church’s resources. If a 
church leader becomes aware that any monies are inappropriately managed or handled, they 
should immediately report this to the Pastor, the Finance Chair, or the SPRC chair,  
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Maintaining Confidentiality:  
“Discretion will guard you, Understanding will watch over you.” (Proverbs 2:11) 

 
Church leaders will maintain the highest standard of confidentiality and will share sensitive 
information only with those who have a ‘need to know,’ such as the Pastor, Finance chair, or 
SPRC chair. This includes information about the internal operations of the church, such as 
financial and donation records, as well as information about church members, the Pastor, and 
other attendees. Confidential records should be stored securely and available on to those who 
have a bona fide need to access the information.  
 
Avoiding Conflicts of Interest:  

“Do nothing out of selfish ambition or vain conceit. Rather, in humility value others  
above yourselves.” (Philippians 2:3) 

 
Church leaders avoid putting themselves in situations that might present a conflict of interest or 
a perceived conflict of interest. Church leaders have a duty to act in the best interest of the 
church at all times.  All leaders hold a duty-of-loyalty that supersedes anything that could result 
in personal gain, financial or any other type of gain, by avoiding conflict-of-interests, or 
anything that may appear to be a conflict. 
 
Rejection of Drug and Alcohol Use:   
“And do not get drunk with wine, for that is debauchery, but be filled with the Spirit.” (Ephesians 5:18) 

 
To ensure the safety of all who worship and work at Trinity, the church is a drug- free, alcohol-
free, and smoke-free environment. Church leaders, along with all congregants, are expressly 
prohibited from possessing, obtaining, storing, using, sharing, receiving or being under the 
influence of alcohol, illegal drugs, prescriptions drugs that are not written by a medical 
professional specifically for that individual, or any substance that results in mental (including 
psychological and emotional) or physical impairment while on church property or while 
conducting church business or activities. Medically authorized and over-the-counter 
medications are permitted unless these substances result in a level of impairment that may 
harm or place in jeopardy other individuals, church property, or the reputation of Trinity. Any 
church leader having knowledge of any violation of this policy is directed to immediately 
report the information to either the Pastor or the SPRC chair.  
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“Rejection of Sexual Harassment and Discrimination” 
 

“So God created man in his own image.” (Genesis 1:27). 
 

“For the whole law is fulfilled in one word: ‘You shall love your neighbor as yourself.’” (Galatians 5:14) 
 

So Peter opened his mouth and said: “Truly I understand that God shows no partiality.” (Acts 10:34) 
 

 
Trinity United Methodist Church is dedicated to pursuing the word and work of God the Father 
and Jesus the Christ. We believe that all persons are children of God, worthy of His love and 
our love, equal in His sight and in our sight. Our hearts, minds, and doors are open to all and 
we vigilantly seek to maintain a welcoming and supportive atmosphere that embraces 
inclusiveness and diversity. As a congregation, we reject acts of violence and hatred, 
discrimination and oppression. We support the goals of social justice in that we respect the 
rights of all persons, encourage the equitable distribution of resources, and affirm all should 
have opportunities to participate in decisions that affect their lives. We believe that all persons 
should be treated with dignity, decency, and respect regardless of race, color, national origin, 
ethnicity, age, gender, disability, economic status, sexual orientation, gender identity, and 
religious and political affiliations that are consistent with this policy and the social principles of 
the United Methodist Church.  
 
“We affirm all persons as equally valuable in the sight of God. We therefore work toward societies in 
which each person’s value is recognized, maintained, and strengthened” (¶162, United Methodist Church 
Book of Discipline, 2016). 
 
At Trinity, Lay Leaders are an essential part of the Church’s efforts to establish and maintain a 
closely connected congregation and a congregation that actively pursues The Great 
Commandment of loving our neighbors and the Great Commission of making disciples in the 
broader world. Lay Leaders function not only as administers, but as role models of our Christian 
faith lived out in the church and in daily life. They are living examples of persons who love God 
and love their neighbors as themselves. Lay Leaders exhibit compassion rather than apathy, 
kindness rather than cruelty, helpfulness rather uncooperativeness, generosity rather than 
selfishness, humbleness rather than arrogance, inclusiveness rather than intolerance. 

The Congregation at Trinity hold the expectation that our Lay Leaders will work to safeguard 
all who enter our doors, participate in our services, engage in our activities, and attend our 
events by rejecting and guarding against all forms of harassment, intimidation, discrimination, 
violence, and exploitation. 
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Sexual Harassment:  

Sexual harassment is a form of misconduct of a sexual nature. In sum, it is unwanted sexual or 
gender-directed behavior within any relationship that creates a hostile environment.  
 
Lay leaders and any person or persons who are located on the property of Trinity UMC, 
representing Trinity in any capacity at any location, or attending a church-sponsored activity or 
event, are strictly prohibited from engaging in conduct that is regarded by the recipient or 
others witnessing or hearing the conduct as sexually harassing, degrading, or exploitive.  
 
Prohibited Conduct:  

• Unsolicited and unwelcome or unwanted written, verbal, physical and/or visual 
contact with sexual overtones. Written examples: suggestive or obscene letters, 
notes and unwelcome invitations. Verbal examples: derogatory comments, slurs, 
jokes and epithets. Physical examples: assault, touching, impeding or blocking 
movement. Visual examples: leering, gestures, display of sexually suggestive 
objects or pictures, cartoons, posters or magazines. 

• Unwelcome requests or demands for sexual favors. This includes either subtle or 
blatant solicitations, pressures or requests for any type of favor, including 
unwelcome requests for dates, when it is known they are unwelcome, and whether 
or not they are accompanied by an implied or stated promise of preferential 
treatment or negative consequence. 

• Verbal abuse or kidding that is sexually oriented and considered unwelcome such 
as sexually oriented comments, innuendos, or actions that are regarded as offensive. 

• Creating an environment that is intimidating, hostile, abusive or offensive because 
of unwelcome or unwanted conversations, suggestions, requests, demands, 
physical contacts or attentions related to a prohibited form of harassment. 

• Continuing to express sexual or romantic interest after being informed that the 
interest is unwelcome. 

• Making reprisals, threats of reprisals, or implied threats of reprisals following a 
negative response to efforts to establish relationship. 

• Sending pornographic, sexually explicit material through the computer or other 
means. 

 
See also Trinity UMC’s Registered Sex Offender Policy, located in this Code of Conduct Guide. 
Sexual harassment involving children, youth, and vulnerable adults is covered under Trinity’s 
Safe Sanctuaries policy, located in this Code of Conduct Guide. 
 
 



OPEN HEARTS, OPEN MINDS, OPEN DOORS	

 

 

 
-- 11 --  

TRINITY UNITED METHODIST CHURCH POLICY GUIDE 

Discrimination:  

Discrimination refers to the unjust, prejudicial, or inequitable treatment of different categories of 
people. This can include abusive and or derogatory language, behavior, print or visual 
documents, that in a subtle or overt manner belittles, humiliates, defames, or demeans a person 
or group of persons based on race, nationality, ethnic traits or characteristics, gender, disability, 
sexuality orientation or identity, age, religion or economic status (¶162, United Methodist 
Church Book of Discipline, 2016).  In general, discrimination occurs anytime an individual is 
treated less favorably than others due to any basis protected by law.  
 
Trinity United Methodist Church is a discrimination-free worship and work environment. The 
congregation entrusts the Lay Leaders to help ensure that all persons who wish to worship with 
us and work for us may do so in an environment free from discrimination. Lay Leaders are 
prohibited from engaging in behaviors, written, verbal, or otherwise, that constitute 
discrimination or in ways that can be construed as discriminatory in nature. 
 

Disabilities: Trinity UMC complies with The Americans with Disabilities Act of 1990 and with 
applicable state and federal laws to help ensure that persons with disabilities have access to 
Trinity worship and volunteer opportunities. The church also provides reasonable 
accommodation for such individuals in accordance with these laws and to the best of our 
abilities and resources. Qualified individuals with disabilities may make requests for reasonable 
accommodations to ensure their participation in the life of the church. Individuals with 
disabilities should contact the Pastor to make such accommodations. Specific details about 
disabilities may need to be provided to ensure appropriate accommodations. This information 
will remain confidential per Trinity’s confidentiality policy.  
 

Employment: The church permits the employment of qualified relatives of church members, the 
Pastor, and other employees/independent contractors providing that such employment does 
not constitute or create an actual or perceived conflict of interest. The SPRC Committee makes 
decisions concerning permanent and temporary employment and conflicts of interest pertaining 
to employment. To ensure fair and equitable employment and the absence of conflicts of 
interest, all employment contracts must be either written or approved by the SPRC Committee.  
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“Registered Sex Offender Policy” 
 
It is the desire of Trinity United Methodist Church to extend its ministry to all persons while 
continuing to provide for the safety of all who attend.  
 
When the Pastor, lay leaders, or any member of the church congregation is informed that a 
registered sex offender is attending or is seeking to attend, steps must be taken to manage risk 
as the church lives out its call to minister to all people. The United Methodist Church recognizes 
that there are risks involved in permitting a registered sex offender to attend worship services 
and other church activities. The UMC advises that the church Pastor and other lay leaders 
assess the risk and make decisions based on this assessment. These include the following: 
 
Background Check: The church Pastor and SPRC chair will obtain a record of the sex offender's 
criminal convictions by conducting a criminal records check. If the sex offender is on probation, 
the Pastor will identify his or her probation officer and ascertain the conditions that have been 
imposed. In some cases, sex offenders are not permitted to attend church. If the probation 
officer says that the offender is free to attend church, the Pastor will ask the officer if he or she 
would recommend that the offender be allowed to attend Trinity UMC, noting to the probation 
officer that our congregation includes children, youth, and vulnerable adults, and if so, under 
what conditions. This information will be obtained in writing, or, if that is not possible, the 
Pastor will make a detailed written account of the officer's response. This information will be 
kept in a secure location and shared with the SPRC, Council, and Children’s Ministry chairs, 
and other church members deemed as “need to know” by the Pastor and SPRC chair. 
 
Conditional Attendance Agreement: The sex offender's ability to attend church services and 
activities will be conditional upon his or her signing a "conditional attendance agreement" that 
imposes strict conditions for attendance: 
 

• Sex Offender Attendant: The sex offender will always be in the presence of two 
designated “attendants” while on church property or at all off-site church event or 
activity.  

o The attendants will be appointed by the Pastor, in consultation with the SPRC 
and Council chairs. 

o The attendants will be an established church member of the same gender as the 
sex offender who is at least 30 years of age.  

o The attendants will report all activities involving the sex offender to the Pastor 
after each service, activity, or event attended by the sex offender  

o The attendants will meet the sex offender at the entrance of the church and 
accompany the sex offender on church premises or at all off-site events and 
activities until his/her returns to his/her vehicle. 
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o In the event that the Pastor is unable to locate suitable attendants, the sex 
offender will be put in contact with the District Superintendent to help locate an 
appropriate church that can accommodate the requirements of having a sex 
offender attend services.  

• Restrictions: Restrictions will be placed on with whom the sex offender can associate. 
o The sex offender will not work with children, youth, or vulnerable adults in any 

capacity while on church property or at any off-site event or activity.  
o The sex offender will not transport children, youth, or vulnerable adults to or 

from church, or any church activity. 
o The sex offender will not attend any activities or events for children, youth or 

vulnerable adults while on church property or any off-site location. 
o The conditional attendance agreement option will not be available unless the 

church's insurer is informed and confirms that coverage will not be affected. 
• Notification of Congregation:  

o The Trinity Congregation will be informed of the sex offender’s attendance and 
introduced to the Congregation. The attendants will also be introduced. 

o The Congregation will be given the opportunity to voice their opinion about the 
sex offender’s attendance. If the Pastor, in consultation with the SPRC and 
Council chairs, decides that it is no longer acceptable for the sex offender to 
attend, the sex offender will be directed to the District Superintendent to locate a 
more appropriate placement. 

• Termination of Agreement: 
o A single violation of the “Conditional Attendance Agreement” conditions will 

result in an immediate termination of the sex offender's privilege to attend the 
church. 

o One or more of the offender's victims attends the church. 
o The Pastor, in consultation with the SPRC and Council chair, determines that the 

offender's crimes are so frequent or evil that exclusion is the only appropriate 
option. 

 
Sex Offender Registry Update: The SPRC chair will periodically check federal and state 
registries to update the names persons living in the vicinity of Trinity who are registered. The 
SPRC chair will report this information to the church Pastor in a timely manner.  
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“Policy Compliance, Reporting, and Resolution” 
 
Policy Compliance:  

“Because of the privilege and authority God has given me, I give each of you this warning: Be honest in 
your evaluation of yourselves, measuring yourselves by the faith God has given us." (Romans 12:3). 

 
This Code of Conduct is intended as a guide for church leaders to assist them in the conduct of 
church ministries and church business. All Trinity leaders are expected to use sound judgement, 
wisdom, and common sense in the application of this policy. Any question or conflict arising 
from this policy should be directed to the SPRC chair for clarification. If appropriate, the SPRC 
chair will consult with the Staff Parish Committee and the Pastor.  
 
Reporting Ethics Violations and Conflict Resolution:  
“Learn to do good; seek justice, correct oppression.” (Isaiah 1:17). ‘Whatever you do, in word or deed, do 

everything in the name of the Lord Jesus, giving thanks to God the Father through him.” (Col.3:17) 
 
Leaders at Trinity have the ethical and moral responsibility to report violations of this Code of 
Conduct to the church SPRC chair and/or the church Pastor. If a lay leader becomes aware of 
conduct that may be in violation of policies contained in this manual of conduct, he/she is 
encouraged to consult with the SPRC chair or Pastor.  
 
When suspected violation occurs, the Pastor, SPRC chair, and Church Council chair will meet in 
consultation to review the issue. If alleged violations are determined to have merit, the 
individual in question can be asked to surrender his/her leadership position. Violations of Safe 
Sanctuaries are discussed in the Safe Sanctuaries policy. 
 
State and Federal Codes: 
The laws of Maryland require that that with few exceptions, all persons are required to report 
incidences of suspected child abuse or neglect (Per State of Maryland Code of Law, Family Law, 
Title 7, § 5-705 (Current with effective changes from the 2021 Legislative Session). Suspected 
abuse that takes place on federal lands, such as a national park, falls under federal jurisdiction. 
The unlawful transportation of children between states falls under the jurisdiction of the federal 
government. The possession and/or distribution of obscene materials involving children are a 
violation of state and federal laws. 
 
Trinity United Methodist Church will comply with all laws and regulations of the State of 
Maryland and of the United States of America. Where appropriate, Trinity will provide 
assistance to law enforcement and court officers regarding suspected violations of state or 
federal criminal law. This Code of Conduct’s confidentiality policy does not prohibit or limit 
Trinity lay leaders or any other of Trinity’s congregants from reporting suspected violations of 
state or federal law or assisting law enforcement or justice officers. 
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“Code of Conduct Acknowledgement” 
 
 

This Code of Conduct Policy Guide identifies the expectations that the Congregation of Trinity 
United Methodist Church has for its Lay Leaders as they conduct the worship and work of the 
church. Trinity UMC reserves the right to make changes in the content or application of this 
Guide and to implement those changes with prior notice to those signing this acknowledgment. 
 
Lay Leaders at Trinity United Methodist Church are required to read and acknowledge that 
they have read, understood, and agree to abide by this Code of Conduct Policy Guide.  
 
“I have received a copy of Trinity UMC’s Code of Conduct Policy Guide.  I understand it is my 
responsibility to become familiar with and adhere to the information contained herein.  I 
understand that these policies are the property of Trinity United Methodist Church.  If I wish to 
serve as a Lay Leader at this church, I understand that I am required to follow these policies and 
procedures. All information that I provide will be kept private and confidential unless I violate 
the policies and procedures of this document wherein this information could be released as 
requested to the church Pastor, SPRC chair, Council chair, church attorney, and others as 
deemed necessary by the church Pastor and the SPRC chair.” 
 
 
 
_____________________________________ 
Print Name 
 
 
______________________________________ 
Signature 
 
 
______________________________________ 
Date 
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SAFE SANCTUARIES POLICY:  
PROTECTIONS FOR ALL VULNERABLE PERSONS 

 
People were bringing little children to Jesus for him to place his hands on them, but the disciples rebuke 

them. When Jesus saw this, he was indignant. He said to them, “Let the little children come to me, and do 
not hinder them, for the kingdom of God belongs to such as these. Truly I tell you, anyone who will not 
receive the kingdom of God like a little child will never enter it.” And he took the children in his arms 

placed his hands on them and blessed them. (Mark 10:13-16) 
 

 

In his ministry, Jesus highlights not only the faith and openness of children, but also their 
innocence. While this innocence places them close to God, it also puts them at risk. Their 
dependence on God may be what Jesus was trying to get his disciples to see as a model for their 
own faith. This innocence and dependence make the protection and support of the community 
of faith of paramount importance. Jesus teaches us that within the community of believers, there 
must be protection for each of us in our dependence on God and on each other. As followers of 
Christ, we resolve to protect children in their innocence and also to learn from them as we all 
grow in our faith.  
 
In accordance with the Book of Resolutions of the United Methodist Church, and as mandated 
by the Baltimore-Washington Conference of that Church, Trinity United Methodist Church 
adopts and will adhere to this Safe Sanctuaries Policy to help ensure the protection of children, 
youth, and adults in need against abuse in any form while at Trinity United Church, attending a 
TUMC sponsored event, or in the care of a Trinity member, volunteer, or staff person.  
 
This policy demonstrates our absolute and unwavering commitment to the physical safety and 
spiritual growth of all of our children, youth, and vulnerable adults.  This congregation fully 
embraces the Baptismal Covenant of the United Methodist Church (United Methodist Hymnal) 
so that each child will be “surrounded by steadfast love, may be established in the faith, and 
confirmed and strengthened in the way that leads to life eternal.” 
 

Scope and Purpose of Safe Sanctuaries: 

The purpose of Trinity’s Safe Sanctuaries policy is to establish a standardized set of procedures 
which will apply to all of the various ministries of Trinity United Methodist Church, regardless 
of location, regarding its efforts to prevent the abuse of children, youth, and vulnerable adults 
from physical, sexual, mental (including psychological and emotional) abuse. The Safe 
Sanctuaries policy also provides protections for Trinity members, volunteers, and staff in that it 
provides a clear guide for acceptable conduct as well as a training requirement. 
 
It is the responsibility of Trinity’s Staff Parish Relations Committee (SPRC) to develop, 
maintain, update, distribute, and enforce the church’s official Safe Sanctuaries policy. All 
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individuals, groups, committees, activities, and events associated with Trinity UMC, at any 
location must adhere to this policy and its procedures. This policy supersedes any other policy 
that addresses the protections of children, youth, and vulnerable adults. Any conflicts in Trinity 
policies should be reported to the SPRC. Trinity’s Safe Sanctuaries Policy is in compliance with 
the policies of the Baltimore-Washington Conference of the United Methodist Church. 
 
Definitions and Explanations:  

The following definitions have been developed based on current state and federal laws and 
policies as well as protection polices of the United Methodist Church.  

• Child refers to any individual who has not yet reached the age of 13.  
• Youth refers to any individual between the ages of 13 and 17 years.  
• Vulnerable Adult refers to any individual 18 years of age and over who has a physical or 

emotional disability that results in the inability of that individual to support, care for, or 
protect himself or herself. Trinity recognizes that there is a wide range of disabilities that 
do not constitute a Vulnerable Adult. Therefore, the Staff Parish Relations Committee, in 
consultation with the Pastor will make this determination on a case-by-case basis with 
full confidentiality and respect for all individuals and family members involved. 

• Vulnerable Individuals: refers to children, youth, and vulnerable adults, as defined 
above. 

• Abuse - The State of Maryland Code covers several forms of abuse, including child abuse 
and neglect, sexual abuse of a minor, and abuse and neglect of a vulnerable adult 
(Sections 3- 601, 602, 603, 604, 605, 607).  
• Physical abuse – conduct that results in severe physical injury or death or conduct 

that demonstrates a threat or harm to an individual’s health or welfare. This can 
include punching, slapping, kicking, administering alcohol or any drug (including 
over the counter without the written consent of the parent or legal guardian), 
threatening to harm, preventing individual from contacting police or parent to 
report abuse, entrapment, reckless driving with a vulnerable individual in the 
vehicle. 

• Neglect – the intentional failure to provide an individual with the necessary 
resources or assistance for the physical needs or mental health of the individual 
which puts the individual at serious risk of harm to the victim’s physical health or 
puts the individual at serious risk of mental injury. Examples include: withholding 
food, shelter, water, healthcare, withholding of appropriate attention. 

• Mental injury – refers to the significant impairment of an individual’s psychological, 
emotional, or mental ability to function. This can include spoken or unspoken 
conduct. Examples include name calling, continual criticism, isolation, withholding 
of needed attention, threatening family members or pets, gaslighting.  

• Sexual abuse – any act, regardless of whether the victim sustains physical injuries, 
that involves sexual exploitation or molestation, including rape, sodomy, incest, or 
any act that is sexual in nature. 
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Criminal Background:  

No individual with a known or suspected criminal history involving any form of violence, 
abuse, stalking, intimidation, or similar conduct, including registered or unregistered sex 
offenders, are ineligible for screening or Safe Sanctuaries training. Such individuals are 
prohibited from providing care, supervision, or education to children, youth, or vulnerable 
adults or from being alone with such vulnerable individuals at any time while on Trinity 
property or at any Trinity-sponsored event. There are no exceptions to this policy. 
 

Screening Procedures: 

Adult volunteers, including lay leaders, and paid staff who work with children, youth, and 
vulnerable adults are valued and appreciated at Trinity. The church has a screening and 
training process to ensure that those working with vulnerable individuals are well qualified. 
Personnel procedures consist of the following (see accompanying flow chart below). Volunteers 
must undergo this screening procedure one time unless there is a change in his/her status.  

• Requirements:  
o Membership Status: Must be a member of Trinity United Methodist Church and 

have regularly attended worship services for at least 6 months. 
o Age: Individuals must be at least 18 years of age for screening and training. 
o Criminal History: No individual with a known or suspected criminal history 

involving any form of violence, abuse, stalking, intimidation, or similar conduct, 
including registered or unregistered sex offenders, are eligible for screening or 
Safe Sanctuaries training.  

• Ministry Chair: It is recommended that the prospective volunteer talk with the chair of 
the ministry with which the prospective volunteer wishes to work. Chairs will provide 
an overview of the program and screening process. If the chair regards the individual as 
qualified, the applicant will be provided an application form to complete. 

• Application: Complete an application form that includes the volunteers full name, home 
address, home telephone number and/or mobile number, experience working with 
children, youth, or vulnerable adults, presence of any felony convictions or 
abuse/violence allegations or convictions, and at least 2 references that are not related 

• Review: Before an applicant is placed in a position of responsibility, the Pastor, SPRC 
chair, or lay leader responsible for the ministry must review the application, contact 
references, and determine if the applicant meets Trinity guidelines. 

• Background Checks: All paid staff who work with children, youth, or vulnerable adults 
must undergo a law enforcement background check to determine if there is a 
documented history of abuse. As deemed necessary by SPRC and/or the church Pastor, 
volunteers may be required to undergo a law enforcement background check. See 
Trinity’s Registered Sex Offender policy, located in this Policy Guide. 

• Training: If it is determined that the applicant meets Trinity’s guidelines, then the 
prospective volunteer must successfully complete the Safe Sanctuary Training, sign the 
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Prospective Volunteer completes Application 

Volunteer permitted to work with children 

Prospective Volunteer Expresses Interest in 
Helping with Children 

 

Membership status checked Initial interview with Ministry 
Chair  

Initial Review & Interview 

Application declined   Approved        Rejected 

Ministry Chair or Pastor reviews application 

Application declined  Approved    Rejected 

Applicant Completes Questionnaire 

Application declined   Approved        Rejected 

Background check if needed 

Application declined   Approved          Rejected 

Safe Sanctuary Acknowledgement Form, review Trinity’s Code of Conduct Guide, and 
sign the Code of Conduct Acknowledgement Form.  

• Questionnaire: All adults who work with children, youth, and vulnerable adults in any 
capacity at Trinity are required to complete the Sexual Misconduct Questionnaire 
(attached). The questionnaire will be completed annual at the time individuals take the 
Safe Sanctuaries training. Any changes in criminal history must be reported. 

• Required: All members of SPRC and all employees (excludes independent contractors) 
are required to complete the Safe Sanctuaries training. Further, it is strongly 
recommended that all Lay Leadership complete the Safe Sanctuaries Training. 

• Records: The SPRC chair will retain all records of training and all questionnaires.  
• Confidentiality: Trinity’s Confidentiality policy applies to those applying to and 

working with children, youth, and vulnerable adults.  

Overview of 
Trinity’s 

Screening and 
Training for 
Prospective 

Volunteers to 
work with 
children, 

youth, and 
vulnerable 

adults. 
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Safety Procedures: 

The safety of children, youth, and vulnerable adults is of paramount importance. To help ensure 
that safety, there are procedures that must be followed when these individuals are in the church 
building or any other location where the church sponsors an event or activity or sponsors 
attendance an event or activity hosted by another organization. While we acknowledge that 
privacy is important for all individuals and will be respected as far as possible, the physical and 
mental well-being those unable to fully protect themselves must, at times, take precedent over 
privacy.  
  
The below procedures must be followed all times when children, youth, and vulnerable adults 
are present at Trinity or any other location where a Trinity-sponsored event takes place. 

• Screening and Safe Sanctuary Training: Care, supervision, or education for children, 
youth, and vulnerable adults must be provided for by church members who are 
screened and trained in Trinity’s Safe Sanctuaries policies.  

• Number of Authorized Supervisors: For all events held at Trinity, whether sponsored by 
the church or another organization or individuals, that include the care, supervision, or 
education of children, youth, or vulnerable there must be at least two (2) unrelated 
adults present per classroom who have been screened and Safe Sanctuaries trained.  

• Minimum Age: While Trinity welcomes the participation of older children and youth in 
the care and education of younger children, there must always be at least two (2) adults, 
age 18 years and older, who have been screened and Safe Sanctuary trained, who are 
responsible for the well-being of all children, youth, and vulnerable adults present at the 
event. 

o Exception to Screening and Safe Sanctuaries Training: An exception to this mandate 
is when the children, youth, or vulnerable adult is under the supervision of an 
immediate relative 18 years of age or older. In such cases, it is not required that 
the supervisor is Safe Sanctuary trained and only one individual is required to be 
present.  

§ However, for safety purposes, it is strongly recommended that whenever 
possible, all individuals providing care and education to individuals 
covered in this policy be Safe Sanctuary trained and that at least two 
individuals be present.  

§ Exception Override: If the immediate relative is a known or registered sex 
offender or has a known or suspected history of violence, abuse, stalking, 
intimidation, or similar conduct, the exception does not apply. All such 
individuals are strictly prohibited from providing care, supervision, or 
education to children, youth, or vulnerable adults while on the property 
of Trinity United Methodist Church or during a Trinity-sponsored event. 

• Counseling: The counseling of children, youth, and vulnerable adults must be held when 
at least one other adult who has been screened and undergone Safe Sanctuary training is 
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present in the building and internal doors and windows allow visual observation of the 
vulnerable individual at all times. 

• Security: To protect persons in the church nursery and in the fellowship hall, the 
external door (Lincoln Street) to Trinity UMC must be locked during worship services. 
Those wishing to enter the sanctuary must use the front door. It is further recommended 
that this exterior door be locked whenever any children, youth, or vulnerable adult is in 
the Fellowship Hall. 

• Visibility at All Times: Interior doors and all windows should remain free from visual 
obstructions at all times.  

o All internal doors should remain open whenever practical to allow visual 
monitoring from common areas (the door between the fellowship hall and 
Sanctuary may remain closed during worship services).  

o Door windows or exterior should not be covered in a manner to prevent 
observation by designated adults.  This does not apply to the church’s stained-
glass windows.  

o During counseling sessions or other meetings, doors where such meetings are 
held should be left at least partially open. 

• Supervision: While at Trinity UMC, all vulnerable individuals will be supervised.  
o No child should ever be left unattended.  
o Youth should be monitored.  
o Vulnerable adults should be supervised as conditions require as determined by 

the Ministry chair and/or the Pastor. 
o During overnight activities taking place at the church, there must be at last two 

adults who are screened and have received Safe Sanctuaries training. The 
recommended ratio of adults to children/youth/vulnerable adults is 2 to 10. 
There should be at least one adult of each gender present at co-ed overnight 
events. At single gender overnight events, at least one of the two or more adults 
will be of the same gender as the children/youth/vulnerable adults.  

• Safety: Bathrooms, closets, and large cabinets should be checked periodically when the 
building is in use. Supervisors should take care to secure all potentially dangerous 
objects, such as scissors.  

• Images: Adult supervisor will not post images or videos of children in their charge to 
social media, other than their own children. Only the Children’s Ministry chair or the 
Pastor may direct that images (still or video) of vulnerable individuals be posted on the 
church website or church sanctioned social media. Prior to any such posting, written 
permission of parents or legal guardian(s) must be obtained, which will be kept on file at 
the church. When posted, images may neither include the names of vulnerable 
individuals nor any personal information about the individual(s). All photos and videos 
must be appropriate and in keeping with the spirit of the ministry event. At any time, 
the Children’s Ministry chair, the Pastor, or the individual’s parents or legal guardian(s) 
may direct that such images be removed. 
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• Online Activities and Events: All protection policies apply to online platform meetings 
like Zoom, Skype, Messenger, and so on. For example, two unrelated adults should be 
present in the virtual room just as they would be in a physical room. 

 
• Restricted Areas: Certain areas of the church property are restricted to children and, as 

deemed appropriate, youth and vulnerable adults. 
o The church’s kitchen and storage areas are off limits to children. Youth and 

vulnerable adults are permitted in these areas as deemed safe by supervisors. 
o The church’s rear parking lot at borders Lincoln Street is an unsafe location for 

vulnerable individuals to play.  
o The grassy area in front of the church and the areas beside the church are 

acceptable areas for play with appropriate supervision. 
 

Off-Site Travel: 

• Written Consent: All church-sponsored activities and events require travel away from 
the Trinity building written consent from the parent or legal guardian of participating 
children, youth, or vulnerable adult (where the adult is under a legal guardianship). No 
vulnerable individual will be permitted to attend an off-site activity or event without 
parental or guardian written consent. There are no exceptions.  

o Originals of these documents will be retained by the adult workers during travel 
with copies kept in a secure file at the church. The chair of the sponsoring 
ministry and the church Pastor must be made aware of the location of these 
consent forms prior to travel. 

o See attached Parent/Guardian Consent Form and Parent/Guardian Medical 
Care Form. 

• Minimum Age: Off-Site, over-night activities and events are restricted to individuals 10 
years of age and older unless accompanied by a parent or legal guardian.  

• Qualified Supervisors: All off-site church sponsored activities requires the supervision 
of screened and Safe Sanctuaries trained adults.  

o There must be at least 2 such supervising adults for every 10 vulnerable 
individuals.  

o There shall be at least one adult of each gender present at co-ed overnight events. 
At single gender overnight events, at least one of the two or more adults will be 
of the same gender as the children/youth. Youth events that include both male 
and female youth must include at least one adult female supervisor and one 
adult male supervisor, duly screened and trained. 

o Supervising adults must provide a cellphone number to the church (Ministry 
chair, Pastor, or Lay Leader, and parents prior to the start of the trip.  

o Supervising adults must always be aware of the location and condition of 
vulnerable individuals on the trip. 
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o Supervising adults are prohibited form consuming alcohol or impairing drugs 
(over the counter, prescription, or illegal) while supervising an off-site activity or 
event.  

o Supervising adults are expected to abide by all laws and regulations while 
leading an off-site activity or event.  

• Drivers: To ensure the safety of individuals who are transported to an off-site location 
for a Trinity-sponsored activity or event, the church imposes guidelines of adult drivers. 

o Adults who transport children, youth, or vulnerable adults must be screened and 
Safe Sanctuaries trained.  

o Drivers must be at least 21 years of age. 
o Drivers must hold a current state-issued driver’s license. A copy must be 

provided to the church (Ministry chair, Pastor, or Lay Leader) with a copy prior 
to travel. International driver’s licenses are not acceptable.   

o Drivers must provide proof of insurance.  
o Drivers are expected to drive with care, abide by all laws and regulations, and 

are prohibited from engaging in reckless or aggressive driving. 
o Drivers may not drive under the influence of alcohol, impairing drugs 

(prescription, over the counter, or illegal) 
o Drivers may not drive while excessively fatigued.  
o Adults who have a record of reckless driving or driving under the influence of 

alcohol or drugs are prohibited from transporting any Trinity member to any 
activity or event.  

o Background checks may be conducted on prospective drivers who wish to 
transport children, youth, or vulnerable adults. 

 

Response Procedure: 

The laws of Maryland require that that with few exceptions, all persons are required to report 
incidences of suspected child abuse or neglect and abuse or neglect of adult vulnerable persons 
(Per State of Maryland Code of Law, Family Law, Title 7, § 5-705 (Current with effective 
changes from the 2021 Legislative Session). Suspected abuse that takes place on federal lands, 
such as a national park, falls under federal jurisdiction. The unlawful transportation of children 
between states falls under the jurisdiction of the federal government. The possession and/or 
distribution of obscene materials involving children are a violation of state and federal laws. 
 
Trinity United Methodist Church will comply with all laws and regulations of the State of 
Maryland and of the United States of America. All reported instances or suspicion of a abuse of 
any child, youth, or vulnerable adult will be dealt with immediately.  Confidentiality will be 
protected to the extent possible given the individual circumstances.  However, if necessary, the 
privacy rights of individuals suspected of violating this policy or any law or regulation of the 
State of Maryland or of the United States pertaining to the safety of vulnerable persons will be 
subordinated to the protection of such persons.  
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Individuals who witness or who have reason to believe that abuse has occurred must 
immediately inform the Pastor or a member of the SPRC, per the requirements of this policy 
and the laws of the State of Maryland.  
 
 Where appropriate, Trinity will provide assistance to law enforcement and court officers 
regarding suspected violations of state or federal criminal law. This Code of Conduct’s 
confidentiality policy does not prohibit or limit Trinity lay leaders or any other of Trinity’s 
congregants from reporting suspected violations of local, state, or federal law or assisting law 
enforcement or justice officers. 
 
If the incident involves Trinity’s Pastor, the District Superintendent or a member of the Board of 
Ordained Ministry must be contacted immediately. It is requested that the SPRC chair also be 
informed. 
 
The church’s liability insurance carrier (Church Mutual Insurance Company) will be notified of 
the allegations of abuse. 
 
All provisions and policies of The Baltimore-Washington Conference of the United Methodist 
Church, Frederick County, the State of Maryland, and the United States of American regarding 
instances of reported misconduct and endangering the welfare of vulnerable persons as defined 
herein will be followed.  These provision and policies shall be available for use and reference 
and be maintained in the administrative office of Trinity United Methodist Church, 
Emmitsburg, Maryland. 
 

 
 
 
 

Current SPRC Members Contact Numbers 
Lisa S. McLeod-Simmons, Chair (717) 830 - 0553 (m) 
The Reverend Richard Baker, TUMC Pastor (443) 375 - 9556 (m) 
Jeff Simmons (717) 830 - 0556 (m) 
Gene Eyler (410) 596 - 0789 (m) 
Elizabeth Sloane (301) 447 - 6170  (h) 
Merri Sayler (717) 642 - 5568  (h) 
Bill Wivell (301) 473 - 2275 (m) 

Baltimore Washington United Methodist Conference (443) 375 - 9556 (m) 
   Frederick District Superintendent’s Office    (410) 309 - 3480 (w) 
   Baltimore Washington Conference Office    (800) 492 – 2525 (w) 
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 “Volunteers Application to Work with Children” 
 
 

Name:  Date 

Home Address:  

  

Home Telephone #:  

Mobile / Text #:  

Experience working with  
Children, Youth, and/or  
vulnerable adults  
(Briefly explain): 

Registered Sex Offender (Explain): 

Criminal conviction 
(Explain, include conviction date): 
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 “Sexual Misconduct Questionnaire” 
 
 

This form is to be filled out and signed by all laypersons and clergy who work with children or youth 
within the local church or a Conference agency. If under 18, a parent or guardian must also sign. Please 
check the appropriate box. If more space is needed, please use an additional sheet of paper. 
 
 
1.  Have you ever filled out this questionnaire for this church? � Yes � No 

 
If no, please answer question 2 through 9 below. If yes, give the date: ______________ 
 
Have any answers changed since you filled out that copy?   � Yes � No 

 
If no, please sign and return this form. If yes or you are unsure, please answer questions 2 

through 9 below. 
 
2. Have you ever been accused, in a written and signed statement, of sexual misconduct with a 

child or a youth?  ? � Yes � No 
 
3. Have you ever been accused, in a written and signed statement, of sexual misconduct with an 

adult?  ? � Yes � No 
 
4. Have you ever been dismissed from any position, volunteer or salaried, because of 

accusations of sexual misconduct on your part? ? � Yes � No 
 
5. Have you ever resigned from any position, volunteer or salaried, because of an accusation of 

sexual misconduct on your part, or to avoid being dismissed because of an accusation of 
sexual misconduct on your part? � Yes � No 

 
6. If your response to any of the foregoing questions (2 through 5) is “yes”, please provide on a 

separate sheet of paper all details regarding each accusation of sexual misconduct that has 
been made with respect to you, including a description of the alleged conduct, the name of 
the person who made the accusation, the date of the alleged misconduct, and the name of 
your employer at the time of the alleged misconduct. 

 
7. Have accusations of sexual misconduct on your part ever resulted in civil or criminal court 

proceedings at any level (e.g., indictment, arrest, trial, etc.)? � Yes � No 
 
If yes, please provide the complete details of those proceedings (including dates, circumstances, 

the jurisdiction where the proceedings occurred, the nature of the accusations, and the 
result of the proceedings) on a separate sheet of paper. 

 
8. Have accusations of sexual misconduct against you resulted in civil or criminal court 

proceedings on more than one occasion?  � Yes � No 
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9. Other than the above, is there any fact or circumstance involving you or your background
that would call into question your being entrusted with the supervision, guidance, and 
care of young people? � Yes � No 

10. Please provide three adult references (names, addresses, phone numbers) of persons who
are not related to you by blood, marriage or other family relationship and are not 
employed or supervised by you, who can, to the best of their ability, provide statements 
in support of your good character and clean record in regard to sexual misconduct with 
children, youth, and adults. 

REFERENCES NAMES, PHONE, ADDRESS 

1. 

2. 

3. 

I verify that the answers I have provided on this questionnaire are true and accurate to the best of my 
ability. I understand that false answers, as well as the failure to sign this Response Form, will result in 
my being denied the position for which I am being considered. 

Signature: Date: 

Please print your name: 

Address:  

Phone Number: E-mail:

Parent/Guardian:  Date: 

Please print your name: 
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“Safe Sanctuaries Policy Acknowledgment” 

These policies and procedures have been designed to guide and assist you when 
working with children.  Trinity UMC reserves the right to make changes in the content or 
application of this program and to implement those changes with prior notice to those signing 
this acknowledgment. 

I have received a COPY OF Trinity UMC’s Safe Sanctuaries, Policies and Procedures 
for the Prevention of Child Sexual Abuse.  I understand it is my responsibility to become 
familiar with and adhere to the information contained herein.  I understand that these policies 
are the property of Trinity UMC.  If I wish to volunteer or become a paid employee at Trinity 
UMC, I am required to follow these policies and procedures in addition to completing the 
Questionnaire provided by Trinity UMC.  All information that I provide will be kept private 
and confidential unless I violate the policies and procedures of this document wherein this 
information could be released as requested to a church attorney. 

______________________________________ 
Print Name 

______________________________________ 
Signature 

______________________________________ 
Date 

Trinity United Methodist Church's Safe Sanctuaries Policy was updated by Trinity United Methodist 
Church Staff-Parish Relations Committee and adopted by the Church Council on 05 October 2021. This Policy is in 

compliance with the Baltimore-Washington United Methodist Conference guidelines. It is 
subject to revision without public notice. This policy is posted on the church's official website.
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POLICY INQUIRIES AND REVISIONS 

This policy, in part or whole, is subject to periodic review and revision as deemed necessary by 
the Staff Parish Relations Committee of Trinity United Methodist Church. Any church member 
may request that reviews or revisions be made by contacting the SPRC chair or any member of 
SPRC, including the church Pastor. Minor revisions must be adopted by the Staff Parish 
Relations Committee. All major revisions that substantially change the policies contained herein 
must be approved by SPRC in a duly called meeting. SPRC will then make revision 
recommendations to the Church Council. In an announced meeting, the Church Council will 
review the SPRC recommendations and, if appropriate, vote to approve in total, disapprove in 
total, or recommend additional changes to this Policy Guide. Failure of the Council chair to 
place recommended revisions on the Church Council agenda within 60 days of receiving the 
recommendations from SPRC will result in a “pocket” vote of no approval. 

Any questions, comments, exceptions, or other question regarding the material  
contained in this Policy Guide should be directed to the chairperson of the Staff Parish Relations 
Committee or Pastor of Trinity United Methodist Church, Emmitsburg, Maryland. 

Trinity United Methodist Church’s Policy  Guide for Lay Leaders was established by Trinity's 
Staff-Parish Relations Committee and on 05 October 2021 adopted by the TUMC Church Council. 

The policies contained herein are in compliance with the Baltimore-Washington United 
Methodist Conference guidelines. This policy is posted on the church’s official website. This Policy 

Guide is subject to periodic update and revision without public notice.




